
Downloading or Printing Your Work Search Activity Log 

 

1. Log in to your Unemployment Portal: 

Once logged in, navigate to your personal information section. Locate the 
BeneƱt Details section and click "View More BeneƱt Details." 

 

 

 

 

 

 

2. Access Weekly Work Search Activity Log: 
In the beneƱt details page, you will see your Week History. Click on 
"Additional Services." 

 

 

 

 

 

 

 

 

 

 

 



 

3. View Work Search Activity Log: 
Under Additional Services, locate the Work Search Activity section and 
select "View or Print Log." 

 

 

 

 

 

 

 

 

 

 

 

4. Download or Print your Work Search Activity Log: 
You will be presented with your Work Search Activity. Click "Print" to 
generate a printable version. 

 

 

 

 

 

 

 

 



 

 

5. Download or Print your Work Search Activity Log: 

Click the "Submit" button, then choose the Ʊrst option provided. This will 
allow you to either download the work search logs to your computer or print 
them directly. 

 

 

 

 

 

 

 

 

 

 

 

 


